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Working with Documents 

Viewing a PDF Document 
IEEE Xplore uses Adobe Acrobat Reader to present complete full-page 
images of documents in PDF format. These images show all text and 
illustrative material, as published. Click  on a Search Results, 
Abstract or AbstractPlus, or Table of Contents page to view the full text 
of the document.  
Note: Viewing a full-text PDF is available to the publication’s subscribers, 
for documents filed in either the IEEE Member Digital Library File 
Cabinet or the IEEE Enterprise File Cabinet, or for purchased 
documents. 

When viewing a PDF document, you can: 

View the displayed document page, using: • 

  to enlarge the image size 

  to decrease the image size 

  to view the image at 100% 

  to select a specific image viewing size 

Move the document page on the screen by holding down the left 
mouse button as you move the cursor over the page image. The 

cursor appears as a hand ( ). 

• 

View the next pages of the document by clicking . • 

View the last page of the document by clicking . • 

Return to previous pages of the document by clicking . • 

Return to the first page of the document by clicking . • 

Go to a specific page by clicking  in the lower-left 
corner and either entering a number or clicking an arrow to go 
forward or go back one page. 

• 

Print the entire article or the current page by clicking the  button. • 

Viewing HTML Full-Text 
If a document is available in HTML full-text format, you can click the  
link in the search results listing or Abstract to view the document in 
HTML format. You need to log in as a subscriber to the publication to 
view the full text. Use your browser Print button to print the document.  
Use your browser Back button to return to your search results or Abstract 
page. 
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Printing Documents 
Most full-text documents available in IEEE Xplore are in PDF format. The 
IEEE Spectrum magazine and Proceedings of the IEEE also contain 
some articles in HTML full-text format. 

To print the full text of a PDF document: 

1. While viewing the PDF document, click  at the top of the page 
viewer window. 

2. In the Print window, choose which pages to print by selecting All 
pages or specifying page numbers in the Pages from boxes.  

3. Click OK. The selected pages are printed. 

To print the full text of an HTML document: 

1. While viewing the HTML document, click the Print button in your 
browser toolbar. 

2. In the Print window, choose which pages to print by selecting All 
pages or specifying page numbers in the Pages from boxes.  

3. Click OK. The selected pages are printed. 

Filing Documents in the IEEE Member Digital Library (IEEE 
Members) 

If you subscribe to the IEEE Member Digital Library, you can file and 
access up to 25 documents each month that are not part of your online 
subscriptions. The documents you can file must be in IEEE journals, 
magazines, transactions, letters, or conference papers. 
To file a document in your IEEE Member Digital Library File Cabinet: 
1. In the search results list or the AbstractPlus record, click  to 

access full text for the document. If the publication is not part of your 
subscription, you receive a message asking if you want to file the 
document, similar to this example: 

 
In the Account Information section, you can see how many 
documents are already filed in your IEEE Member Digital Library File 
Cabinet and how many more you can file for the current month. 
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2. Click  to file the document in your IEEE 
Member Digital Library File Cabinet.  
Note: You cannot undo the action of storing an article in the File 
Cabinet. 
An updated view of your IEEE Member Digital Library File Cabinet 
appears. 

If you see the message, “The document you have selected was 
previously downloaded to your File Cabinet”, you can view the document 
you just filed by opening your IEEE Member Digital Library File Cabinet 
and clicking  below the document citation.  

Filing Documents in the IEEE Enterprise File Cabinet 
To file a document in your institution’s IEEE Enterprise File Cabinet: 
1. In the search results list or the AbstractPlus record, click  to 

access full text for the document. You receive a message asking if 
you want to file the document, similar to this example: 

 
In the Account Information section, you can see how many 
documents are already filed in your IEEE Enterprise File Cabinet. 

2. Click  to file the document in the Enterprise File 
Cabinet.  
Note: You cannot undo the action of storing an article in the File 
Cabinet. 
An updated view of the IEEE Enterprise File Cabinet appears. 

If you see the message, “The document you have selected was 
previously downloaded to your File Cabinet”, you can view the document 
you just filed by opening your IEEE Enterprise File Cabinet and clicking 

 below the document citation.  
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Purchasing a Document 
When you click  to view an article, if you do not subscribe to the 
publication in which it appears, IEEE Xplore displays a login page. Below 
the login area is the IEEE Article Purchase area.  
1. To begin the purchase process, click . 

IEEE Xplore displays the IEEE Article Purchase page. This page 
confirms that you do not subscribe to the article, presents the citation 
for the article you are purchasing, and provides the price of the 
article. It also indicates how you may access the article after you 
complete your purchase. 

2. Click  to continue the process. 
IEEE Xplore presents the IEEE Article Purchase form.  

3. Complete the form. Be sure to click the checkbox indicating you 
accept the terms and conditions.  

4. Click  to complete the transaction (click it only once). 
An email confirmation will be sent to you indicating the web address 
for downloading the full text of the document you purchased. 
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